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[oaoxenne 0 WKOJIbLHOM Oub.aHoTeuHOM oHIe yueOHHKOB,
nopsake ero popMHPOBaHHs, YHETa, HCNOIb30BAHUS H 0DecniedeH s
COXPAHHOCTH

1. Ofmue nonoKeHH

1.1. Jlannoe INonoxkenne o Gubmuorewsom Gore MKOME pa3paboTaHO B COOTBETCTBHH C:

o ®enepamsubiv 3akoHom Ne 273-03 ot 29.12.2012 «O6 obpasosanuu B Poccuiickoit
dejtepatiy ¢ H3MeHeHHsMA Ha 29 nekabps 2022 roga.
®3 o1 29.12.94 Ne 78-d3 «O 6ubnnoreunom aeae» B penakiuu ot 11 wions 2021 r.,
INpukazom Munmctepersa KynsTyphi Poceuiickoii Pesepalun ot 8 ox1a6psa 2012 rona N
1077 «OG6 yreepxkaenuu Ilopsaka y4yera OOKYMEHTOB, BXOIMUMX B COCTaB
GubmoTeunoro Gposaay ¢ u3MeHeHnsMu Ha 2 despans 2017 roa,

o IMuchmom Munuctepersa o6pasosanus u nayku Poceniickoir ®enepauuu ot 08.12.2011
r. Ne MJ1-1634/03 «O6 ucrions3oBanuy y4eOHHKOB B 00pa30BaTEIbHOM IIPOLIECCe,

e [Ipukaz Munnpocsemenus Poccun or 21.09.2022 Ne 858 "OG yTBepknenuu
(enepaabHOro nMepedHs yueOHHKOB, JOMYLIEHHLIX K HCIO/IB30BAHHIO NPH PealH3aluH
MMEIOIIHX TFOCYIAPCTBEHHYO aKKpeAHTaluio 00pa3oBaTeNbHBIX MPOrPaMM HaualbHOTO
obuiero, OCHOBHOro oOmero, cpeaHero obmero oOpasoBaHus OpraHM3aLMAMH,
OCYINECTB/IIOIMMH 00pa30BaTeNbHYH0 [CATE/NbHOCTb H YCTAHOBICHHSA MPEIeIbHOro
CPOKa MCMO/IB30BAHHS HCKMIOYeHHBIX y4eOHMKOB" (3aperdCTpHpOBAHO B Musiocte
Poccuu 01.11.2022 N 70799)

e VcraBoMm o6pa3zoBaTenbHON OPraHi3allii | ApY I 'MMH HOPMAaTHBHBIMH NPABOBbIMH AKTAMH
Poccuiickoii  MejepaliMi,  perIaMEHTHPYIOUMMH  JIESTEILHOCTE  OPraHH3aini,
OCYLUECTBISIOUINX 00pa30BaTENbHY KO AESTENbHOCTD.

1.2. Hactosuee Ilonokenue o mKoabHOM OubnuoTeuHom ¢oune (nanee — [lomoxenwe)
onpesienseT NOpAAoK yuera GuGIHOTEUHOro (POHIA H MEXaHH3M POPMUPOBAHHSA, COXPAHHOCTH H
NpeoCTaBNeHUs B TONb30BaHHE Y4eOHHKOB, yueOHBIX MOCOOHH, YyueOHO-METOIHYECKHX
MaTepuanop o0ydalomumes 00pa3oBaTebHON OpraHusauuy (janee — KOJ1a), OCBAHBAIOIIHM
OCHOBHBIC 00pazoBaTeNbHBE [POrpaMMEI B npejenax (enepalibHBIX  rOCYIapCTBCHHBIX
00pa3oBaTe/IbHLIX CTAHAAPTOB, @ TaKKe 3aKpelUisieT OTBeTCTBEHHOCTh BCEX Y4YACTHHKOB
00pazoBaTe/ibHON AeSTEIbHOCTH.

1.3. [lonstis., uenoasayembie B [Tojnokenun:

Vuebnuk — yueGHoe n31aHue, CofepiKaliee CHCTEMATHYECKOe H3OKeHHE Y4eOHOH THCLMIIMHEL
COOTBETCTBYIOMEE yueGHOM TporpaMme # OQHIHATLHO YTBEPIKACHHOE B KA4ECTBE JAHHOTO BAJA.
Moxer OBITH npeAcTaBlieH B Te4aTHOM " 3NEKTPOHHOM thopme.
Yuebroe nocobue— yuebHOe HW3aHHE, NOMOJHAOMIEE HIH 3AMEHSIONEES HAaCTHYHO HIH
MONHOCTBED  yueOHUK., O(QHUMAILHO  YTBEPAJEHHOE B KAYeCTBE  JAHHOr0  BHAA.
Paboqan mempady — yueOHoe nocobue, HMeOlWee oco0blii  AMJAKTHYECKMA arnmapar,
CHOCOBCTBYIOUIMA  CAMOCTOSITEIBHOM  paboTe ofywdalomierocs Haja OCBOeHHeM yudeGuoro
IpemMeTa.
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1. O01ue nMoJI0KeHu s

1.1. Jannoe [Tonoxxenue o 6ubmmuoreyHoM (hoHze MIKONIBI pa3pabOTaHO B COOTBETCTBUHU C!

o ®denepanbubiM 3akoHOM Ne 273-@3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoit
denepanum» ¢ u3MeHeHUsIMHU Ha 29 nexadps 2022 rona,

o @D30129.12.94 Ne 78-03 «O 6ubmuoTeyHoM aeie» B peaakiuu ot 11 urons 2021 r.,

e [Ipukazom MunucTepcTBa KyabTypsl Poccuiickoit @enepamnuu ot 8 okTsa6pst 2012 roga N
1077 «O6 yrtBepxknenun Ilopsigka yuera JOKYMEHTOB, BXOJSIIMX B COCTaB
oubmmoTeyHoro Gponaa» ¢ u3MeHeHus MU Ha 2 despains 2017 roaa,

e [IucemMoM MunucrepcTBa oOpa3oBanus U Hayku Poccutickoit @enepanuu ot 08.12.2011
r. Ne M/I-1634/03 «O06 ncnonp30BaHuU Y4€OHHUKOB B 00pa30BaTEIbHOM MIPOIIECCEY,

e [Ipukas MunmnpocBemenuss Poccun ot 21.09.2022 Ne 858 "OO6 yTBepkaeHUU
denepanbHOrO NepeyHs YYeOHUKOB, JOMYIICHHBIX K HCIIOJIE30BAHUIO TIPH PeallU3alun
UMEIOIINX TOCYJAapCTBEHHYIO aKKpPEAUTAIMI0 00pa30BaTEeIbHBIX MPOTPaMM HadadbHOTO
00111ero, OCHOBHOTO OOINEro, CpeaHero oO0mero oOpa3oBaHUS OpraHU3AIUSIMU,
OCYIIECTBISIONMMU 00pa30BaTENbHYIO JAEATEIbHOCTh W YCTAHOBJICHHS MPEAECTHHOTO
CpPOKa MCIOJb30BAaHUSI HCKIIOYEHHBIX yueOHMKOB" (3aperucrpupoBaHo B MuHiocTe
Poccun 01.11.2022 N 70799)

e VYcraBoMm 00pa3oBaTeNbHON OpraHU3alui U IPYTUMH HOPMATUBHBIMH TIPABOBBIMH aKTaMHU
Poccniickoit  @Denepanuy,  periaMEHTHPYIOIIUMHU  JEATEIBHOCTh  OpraHU3alMM,
OCYIIECTBISIONIUX 00pa30BaTENbHYIO NESTEIBHOCTD.

1.2. Hactosmee [lonoxxenne o mkoapHOM OubOIUoTeuHoMm (oume (mamee — Ilonoxkenue)
ompezenseT NopsAAoK ydeTa OnbmuoreyHoro GpoHaa U MeXaHU3M POPMUPOBAHUS, COXPAHHOCTH U
IPEIOCTAaBJIEHUSI B I0Jb30BaHUE YYEOHMKOB, Y4EOHBIX IOCOOMH, Yy4eOHO-METOAMYECKHX
MaTepuaioB 0OydJarommMcs 00pa3oBaTENbHON OpraHM3aluu (fajnee — IIKOJa), OCBaWBAIOIIUM
OCHOBHBIE OOpa3oBaTeNbHBIE MPOTPpaMMBbI B TIpenenax (eaepalibHbIX TOCYJIapCTBEHHBIX
o0pa3oBaTeNbHBIX CTAHJIAPTOB, a TaKXKE 3aKPeIiieT OTBETCTBEHHOCTh BCEX YYACTHUKOB
00pa3zoBaTeNbHON AEATETHHOCTH.

1.3. [HousTus, ucnoub3zyemsle B [1on0KEeHUN:

Yueonux — yaebHOE n3nanme, copepKaIiee CACTEMaTHIECKOE N3JI0OKEHNE YIEOHON TUCITUTIITUHEI,
COOTBETCTBYIOIIIEE Y4eOHOI mporpaMMe 1 o(hUIInaIbHO YTBEPKISHHOE B KAUECTBE JAHHOTO BU/IA.
Moxer OBITH MPECTaBICH B MEeYaTHOM " AJIEKTPOHHOU dbopwme.
Yuebnoe nocobue— yueOHoe wuzgaHue, [ONONHAIONICE WIM 3aMEHSIONIEEe YacCTHUYHO WIN
MOJIHOCTBIO  y4eOHMK, OQUIMATBHO  YTBEPKJACHHOE B  KayeCcTBE JIAaHHOTO  BHJIA.
Pabouasn mempaop — ydyeOHOe TmocoOue, uMeloniee OcCoObI JUIAKTUYECKUH ammapar,
CIOCOOCTBYIOIIMIA  CaMOCTOSATENLHON paboTe o0O0yduaromerocsi HajJ OCBOCHHEM y4eOHOTO
npeaMerTa.

Yueono-mnemoouueckue mamepuanvt — COBOKYITHOCTh MATE€pUAJIOB, B TOJHOM O0OBEMe
o0ecrevynBaroIIUX MPErnoaBaHue JaHHOW TUCIUILIMHEI (aTJIachl, KOHTYPHBIE KapThl, IOYPOYHOE




IUTAHUPOBAHKE, CPEICTBA KOHTPOJIS 3HAHUH, CIIPABOYHBIC U3/IaHMs, pabodue MporpaMmbl U T.1.).
Cpeocmea o00yuenusa u eochnumanus — Jpyrue HCTOYHUKU y4eOHOH uHpopmanuy,
PeI0CTaBIIIEMbIC oOyJarormmmcst B X0J1e o0Opa3zoBaTebHOU JESITETTLHOCTH.
1.4. Lensto Hactosmero [lonoxxenus o 6ubnmmuoredyHoM (hoHe SABISETCS CO3AaHUE YCIOBUM IS
MaKCHUMaJIbHOTO OOECIeYeHUsl Y4eOHOW JHMTepaTypoli OOydYarolIUXCs IIKOJbI, ITOBBIIICHHUE
OTBETCTBEHHOCTH TIEarOrM4ecKOro KOJUIGKTUBA W CEMbH 3a NPABHIBHOE, PAMOHAIBHOE
UCIIOJIb30BaHUE IIIKOJBHBIX YYEOHHWKOB, OpraHu3amus padOThl cpenu OOydaromMXcs M X
poauTeNneil 1O  BOCIUTAHUIO  OCO3HAHHOTO, OCpPEKHOTO  OTHOWICHUS K  y4eOHHKY.
1.5. Yuer 10KyMeHTOB OMOIMOTEUHOTO (OHMIA SBISICTCS OCHOBOM OTYETHOCTH W TUIAHHUPOBAHUS
JESTEIILHOCTH OMOJIMOTEKH, CIIOCOOCTBYET 00ECIIEYCHHIO €T0 COXPAHHOCTH.
2. @opmupoBaHue (poHIA YH1eOHUKOB U MOPSA0K yueTa (poHIa yueOHOI JuTepaTypbl

2.1. KommiekroBanue yaeOHOro GpoHaa OMOIMOTEKH MIKOJIBI MPOUCXOAUT Ha OCHOBE €XKETOTHO
yTBepkIaeMbIX DeiepanbHbIX epeyHel yueOHUKOB, PEKOMEHIOBAHHBIX K UCIIOJIb30BAHUIO IIPU
peanu3ali  UMEIOIIUX TOCYJapCTBEHHYIO aKKpPEAWUTAIMIO 00pa3oBaTENbHBIX MPOTrpaMM
HAyaJbHOTO OOIIEro, OCHOBHOrO 0OwIero, cpexHero oOmero o0pa3oBaHus, MepedHen
OpraHM3aluii, OCYIIECTBISIONIMX BbIIYCK YUY€OHBIX MOCOOUH, KOTOpBIE [JOIyCKaloTCid K
UCIOJB30BAaHUIO  IpPU  pealM3allud  UMEIOIIUX  TOCYJAapCTBEHHYIO  aKKpEIUTAIUIo
00pa3oBaTeNbHBIX MporpaMM. EXerogHo yTBEp)KAaeTcsi NepevyeHb YYEOHHMKOB M yUeOHBIX
nocoOuit 06pazoBaTeabHON OpraHu3aluu.
2.2. O6pa3oBarenbHas OPraHU3aIMsl CaMOCTOATEIbHA B BEIOOPE U ONIPEICICHUH:
e KOMIICKTa YYEOHHMKOB, Yy4eOHbIX NOCOOMH, yuyeOHO-METOJUYECKUX MaTepHalloB,
o0ecTeunBaroOIIUX MPEroiaBaHue yaeOHOTo MpeIMeTa, Kypca, TUCIUILTHHBI (MOIYJIs);
e Cpe/ICTB 00y4€eHUs U BocUTaHus. BbIOOp cpeicTB 00yUueHHs M BOCIIUTAHUS ONpeAesseTcs
cnennukoit copepkanust 1 GopMor opraHu3au 00pa30BaTEILHON AEITEITHHOCTH.
2.3. TlomonHenue yweOHoro ¢oHga oOecneyuBaeTcs 3a CyYeT CPEACTB  (hefepalibHOro,
PETHOHATIBHOTO, MYHHIMIIAIBHOTO OrokeroB (cT.35, m.2 ®PenmepanmbHoro 3akoHa «OO0
oOpazoBanun B Poccuiickoit ~®Denepanumn»); HHBIX HMCTOYHMKOB, HE 3aIllPELICHHBIX
3aKoHOAaTenbcTBOM P®, B T.4. 0€3BO3ME3HOTO TMOXEPTBOBaHUS (UIUYECKUMHU W/WIN
IOPUINYECKUMU JINLAMH.
2.4. B uensx obecrnieyeHuss 00y4aroOmuxcsl yueOHUKaMH, YYEOHBIMU MOCOOMSIMH IIKOJIA MOKET
B3aMMO/IEHCTBOBATH C IPYTMMHU 00111e00pa30BaTeIbHBIMI OpraHU3alMsIMU paiioHa, Y IpaBiIeHneM
o0OpazoBaHwUs.
2.5. HenocpeacTBeHHOE PYKOBOJCTBO M KOHTPOJIb pabOTHI MO CO3JIaHUI0O U CBOEBPEMEHHOMY
MOMOJIHEHUIO OMOINOTEYHOro (OHJAA IIKOJBHBIX YYEOHMKOB OCYIIECTBIISIET JTUPEKTOP
00pa30BaTeIbHOM OpraHU3alUy.
2.6. JlomyckaeTrcs HCHOJb30BaHUE Y4YEOHO-METOAMYECKMX KOMIUJIEKTOB, BXOSIIUX B
@denepanbHbIl  MepeyeHb YYeOHMKOB, COIJIacOBaHHbIX Ha Ilemarormyeckom coBere U
YTBEP)KJIEHHBIX TPUKA30M JTUPEKTOPA IIKOJIBI.
2.7. Mna a¢pdexTuBHON opraHuzanuu o0pa30BaTeNbHON AEATEIbHOCTH HCIOJIb3YyeTCs yueOHO-
METOJIMUECKOe oOecrieyenne u3 OJTHOM MPEIMETHO-METOIMYECKON JIMHUH.
2.8. IIporiecc paboTel 1o dopmupoBaHuio (hoHma yueOHON JUTepaTyphbl BKIIOYAET CIAEAYIOIINE
STalbL:
epaboTa mexarornyeckoro KoiiektuBa ¢ DenepasbHbIM IEepeyHEM YYEOHHUKOB,
PEKOMEHJIOBAaHHBIX  (IOMYyIICHHBIX) K  HCIOJB30BAaHUID B  00pa30BaTEIIbHBIX
OpraHu3aIusX;
e [IOJIFOTOBKA CIHCKA Y4EOHUKOB, INTAHUPYEMBIX K HCIIOIH30BAaHUIO B HOBOM YU4E€OHOM r'OJ1y;
e IpEJOCTaBIEHHE CIUCKa y4yeOHMKOB [legarormueckoMy COBETY Ha COIJIaCOBaHHE U
YTBEPKICHHE;
e IMarHOCTHKA YPOBHA O0ECIEYeHHOCTH OOydarommxcsi ydeOHOH muTepaTypol Ha
CIEeNyIoMMi y4eOHBIi TOJ B COOTBETCTBHM C KOHTHHI€HTOM OOyYarouuxcs,
COCTaBJIEHHUE MEPCIIEKTUBHOTO JIaHA KOMIUIEKTOBaHMs yueOHOTo (PoHAa;




e 0hOpMIICHHE 3aKa3a YIYCOHHKOB M YUEOHBIX TTOCOOUI B COOTBETCTBHH C YTBEPKICHHBIM
CIHMCKOM Y4eOHUKOB M TUIAHOM KOMILJICKTOBAHUS;
e IPOBEJICHUE aYKIIMOHA U 3aKJIIOUYEHHE JIOTOBOpa C MOCTAaBLUIMKOM O 3aKylKe y4eOHO
JUTEPaTypHI;

e [IPUEM U yUeT BHOBb IOCTYIHUBIIEH Y4eOHOI TUTEpaTyphl B OUOINOTEKY.
2.9. bubmuoreynslii (GOHA MIKOJIBHBIX YYCOHHMKOB YUMUTBHIBACTCS M XPAHUTCS OTICIBHO OT
OCHOBHOTO (hOH/Ia MKOJHHON OMOIHOTEKH.
2.10. K 6ubnmnoreunomy Gouay yueOHoit mureparypsl (yueOHOMY (HOHITY) OTHOCSTCS YUCOHUKH,
y4yeOHble TocoOus, opdorpadudeckue clIoBapu, MaTeMaTHYeCKHe TaOJIuIbl, COOPHUKHU
yIpaXHEHUH U 3371a4, IPAKTUKYMBbI, KHUTH I YTCHHS, XpPECTOMATHH, pabo4ne TeTpaju, aTiachl,
KOHTYpHBbIE KapThl B TI€YaTHOM U OJJICKTPOHHOM BHJE, COAEpKAHHE KOTOPBIX OTBEYaeT
TpeOOBaHUSIM rOCyJJapCTBEHHBIX 00pa3oBaTeNbHBIX CTaHJapTOB, denepanbHBIX
rOCyIapCTBEHHBIX  TpeOoBaHMi,  00pa3oBaTeNbHBIX  CTAaHAAPTOB U  CAMOCTOSATEIHHO
YCTAHABJIMBAEMBIX TpPEOOBAHM, OpPraHU3ALUSMH, OCYIICCTBISIIOIIMMU  00pa30BaTEeIbHYIO
JeSITEIbHOCTD, OECIIJIATHO MPEIOCTABISIOTCS B MOJIH30BaHUE HA BpeMsl IOJMyueHUs: 00pa3oBaHus
y4eOHMKH U yueOHbIe TOCOOUSs, a TaKXKe yIeOHO-METOANYECKHE MaTepHalIbl, CPEACTBA O0yUCHHS
M BOCIHUTaHUS.  OOECIEUUBAIOIIUX  [PEEMCTBEHHOCTh  M3y4Y€HUS  JUCHUIUIMH U
CHCTEMaTH3MPOBAHHBIX 10 00Pa30BATEIHHBIM O0JIACTSIM.
2.11. JlokyMeHTHbI, BKItouaembie B (oHA OMOIMOTEKH, MapKupyroTcs. [Ipu 3ToM MOryT OBITH
UCTIOJIB30BaHBI IITEMIICIH, KHIDKHBIC 3HAKH, WHAWBHYaIbHBIC IITPUXOBBIE KOJIBI, IPYTHE BHIBI
MapKUPOBKH.
2.12. JIokyMEHTBI IIOCTYIIAIOT B OMOJIMOTEKY U BKIIFOUAIOTCS B OMOIMOTEUHBIHN (DOH/T B pe3yibTaTe
MOCTAaBKHU 0053aTENBFHOTO 3K3EMIUISIPa, MOKYNKH (MIOAMUCKH, OOMEHa, TapeHHsl, OKEPTBOBAHUS,
KOTIMPOBAHUSI OPUTHHANIOB U3 (poHma 6ubnmmorekn). JJOKyMeHTHI, MOATOTOBIICHHBIE K TIPUEMY B
OuOIMOTeYHBIM (HOHJ, TOABEPralOTCsS IEPBHYHON 00pabOTKE W HMHAMBUAYAILHOMY VY4ETY.
2.13. JIokyMeHTBbl NPUHUMAIOTCS IO MEPBUYHBIM YYETHBIM JIOKyMEHTaM (HAaKJIaJgHas, aKT),
BKJIIOUAIOLIUM CIIHUCOK MOCTYIUICHUH.
2.14. IlpueM JOKYMEHTOB, IOCTYMAaKOIUX B OMOIMOTEKYy 0€3 MEepBUYHBIX JOKYMEHTOB Ha
6e3B03Me3/1HOM OCHOBE (00s13aTEIbHBIE IK3EMIUISIPHI, IEMO3UTHBIE SK3EMILISPhI MEX/TyHAPOIHBIX
opraHu3zaiii, 0e3BO3ME3HbIC TOCTYIUICHHS M3 HEW3BECTHBIX W AHOHMMHBIX HCTOYHHUKOB),
oopmIsieTcss akTOM O IpUeMe JIOKYMEHTOB.
2.15. IlpueM 1OKyMEHTOB, NOCTYyHAIOMIUX B OMOJIIMOTEKY OT IOPUANYECKOTO0, (PU3NUECKOrO JINLIa B
BUJIE Jlapa C YKa3aHUEM ero Ha3Ha4eHus i MOMoJHeHus OnbaroTeuHoro (GouHna, ohopmisercs
JIOTOBOPOM TTOKEPTBOBAHUSA B COOTBETCTBUU ¢ [ paknanckum kojaekcoM Poccuiickont denepannu
(ct. 574, 582).
2.16. IlpueM NOKYMEHTOB OT YUTATeNeW B3aMEH YTEPSHHBIX M TPU3HAHHBIX PAaBHOIICHHBIMHU
yTpaueHHbIM, O(OpMIISIETCS aKTOM O NpuéMe JOKYMEHTOB B3aMeH YyTepsHHbIX. B akte
yKa3plBaeTcsl (paMuims, WHHUIWAAIBI YUTATeNs, CBEICHHs 00 YTepSHHBIX H3/IaHUSIX
(perucTpaioHHBIH HOMEp, KpaTkoe OMOIrorpaguueckoe onrcaHue U31aHus, 11eHa) CBEICHUS O
NPUHATBIX M3aHUAX (KpaTkoe OubOamorpauueckoe ONHUCaHWE U3JIaHUs, I€Ha), MOJIUCU
quTaTeNs U IPUHUMAIOIIEH CTOPOHBI.
2.17. Yuér 6ubnunoreynoro GoHaa yueOHOW JTUTEpaTyphbl OTpakaeT IMOCTYIJICHHE, BBHIOBITHE,
o0miyto BelMUYuHY (OoHJA Y4EeOHUKOB, M CIYKHT OCHOBOW €ro MpaBUIBHOIO (hOPMHUPOBAHMUA,
IIEJIEBOTO MCIIOJIb30BaHUS U COXPAHHOCTH, OCYIIECTBIICHHUS! KOHTPOJIS 32 HATMYHEM H JIBIYKCHHEM
y4eOHUKOB.
2.18. Tlpormecc yuera 6mbimoredyHoro ¢oHma YYeOHMKOB BKIIFOYAET: MPUEM, IITEMIIEICBaHUE,
PETUCTpAIMIO TOCTYIIJICHUS, pACTIPEIETICHNUS 110 KJIacCaM, BBIOBITHS, a TAKXKe MOIBEICHNE UTOTOB
JBIDKEHUS (POHJIA U €T0 MPOBEPKY.
2.19. Bce omeparuu 1Mo y4eTy MpPOU3BOISTCS 3aBEAYIOIIMM OMOIMOTEKOM, CTOMMOCTHBIN ydeT
BeJIeTCsl OyXranTepueid, 00CIyKUBaroIIen mkoiy. MaBeHTapu3anus yuedHoro (oHaa U cBepKa
JTAHHBIX OMOINOTEKN U OyXTaaTepuH MIPOBOIUTCS €KETOTHO.
2.20. Yder y4eOHON JTUTEPATYPHI OCYIIECTBISETCS TPYNIOBBIM CIocOOOM 1 BeaeTcs B «KHure



cymmapsoro yuderay (manee - KCY) u (wnm) snekrponnom Buje. KCY y4eOHMKOB XpaHHUTCS B
O6u0IMOTEKE MTOCTOSIHHO.
2.21. KCVY coCTOUT U3 TpexX YacTei:
Yacmo 1. [loctymnenne B Goua. B 3Ty yacTh 3anuchiBaeTcs 001ee KOJINYSCTBO MOCTYTUBIINX
y4eOHUKOB U UX CTOMMOCTb C 00s3aTeNbHBIM YKa3aHHEM HOMEpa U JaThl COMPOBOJIUTEIHHOTIO
nokymeHnrta. Homep 3ammcu exeronHo HaumHaercss ¢ Ne 1 u uaér mo nmopsiaKy MOCTYIJIEHHM.
Yacme 2. BpiObiTue u3 ¢onma. B 3Tolf yacTu 3amuchiBalOTCSl HOMEpa aKTOB Ha CIIHCAaHUE
y4eOHMKOB C YKa3aHHUEM JaThl YTBEPHKICHHS aKTa U OOIIEro KOJIMYEeCTBA CIIUCAHHBIX YUeOHUKOB
Ha o0myto cymmy. Hymepanus 3anuceil 0 BBIOBIBIIMX U3JaHUSIX U3 TOJa B OJ MPOJOHKAETCS.
Yacms 3. UTorm ydera aBrkeHus: (GOHIOB. B TpeThell yacTu 3amMChIBAIOTCS UTOTH JIBHIYKCHUS
doH/1a yUeOHHUKOB:
e 00111€€ KOJTMYECTBO MOCTYIUBIINX YYEOHHKOB 33 TEKYIIHH I'0J], HA CYMMY;
e 00111€€ KOJTMYECTBO BHIOBIBIINX YYEOHUKOB 3a TEKYIIHH roJl, HA CyMMY;
e 0011I€€ KOJIMYECTBO YUEOHUKOB, COCTOAIIMX HA yueTe Ha | sHBaps MOCIEAYIOIIETo roja,
Ha CyMMY.
2.21. MeauBuayanbHbIid (TPYNIIOBOM) Y4eT y4eOHHMKOB OCYIIECTBISIETCS B KapTOTEKE ydera
y4eOHMKOB Ha KaTaJIOKHBIX KapTOYKaxX CTaHIAPTHOrO pasMmepa. Ha kapTouke ykasbIBaeTcs
pETUCTpAIOHHBIA HOMEp, OuOIHorpadguueckoe OnMcaHne ydeOHHKA, CBEJICHUS O KOJHYECTBE
MOCTYNUBIINX YUeOHUKOB C YKa3zaHUEM IIeHbl. [I[pu HeOAHOKPATHOM MOCTYIUICHUN Y4eOHUKa, HE
UMEIOLIEM OTJIMYMNA, KpOME rojla W3/IaHus U LIEHBl, BCE MOCTYIUJICHHUS 3aHOCITCS Ha €IUHYIO
kapTouky. Ecnu ske B ydueOHMKe BHECEHBI JOMOJIHEHUS M U3MEHEHHS, TO Ha HETO 3aBOJIUTCS HOBast
kapTouka. KapTouku paccTaBiisiloTcs B YUETHYIO KapTOTEKY IO KJjlaccaM, a BHYTPH KJIacCOB — IO
npenmeram. [locie chnucaHus Bcex Y4YEOHHMKOB KapTOYKM HM3BIMAIOTCS M3  KapTOTEKU.
2.22. Y4eTHble KapTOYKU Y4YEOHMKOB peructpupyrorcs B <« KypHalle perucTpanuy y4deTHBIX
KapToueK OMOIMoTeyHOoro (hoHAa MIKOIBHBIX YUYE€OHUKOBY», KOTOPBII BeIeTCs 0 00pasily: HoMep
0 MOPSIJIKY, Ha3BaHue, Kinacc, Ne akTa BbIOBITHS KaPTOUKHU.
2.23. VYdyery mnomjiexaT Bce BHIbl Y4eOHHKOB M Yy4eOHbIX mocoOuii. PabGoume TeTrpanwy,
JUAAKTUYECKUE MaTepualibl, TaOJMIbI, HPONUCH, KOHTYPHBIE KAapThl, aTiachl SBISIOTCA
JIOKYMEHTaMHU BPEMEHHOro xapakrepa. Mx yuer nmpousBoautcs B «TeTpaau ydera TOKYMEHTOB
BPEMEHHOI'O XapakTepay.
2.24. Ha mpUHATHIX EPBUYHBIX YYETHBIX JOKYMEHTAX IMPOMU3BOANUTCS 3aMUCh, OJITBEPKAAIOLIAs,
YTO MOCTYNUBILINE IOKYMEHTHI MPUHATHI B OMOIMOTEUHbIN (OH]I KaK B 0OBEKT 0C000 IIEHHOTO
IBIOKUMOro umymiectsa (nanee - OLIJIM) unm xak B 0OBEKT MHOTO JBHKMMOI'O MMYILECTBA.
2.25. llepBuuHble yueTHbIE TOKYMEHTHI, MOATBEPKIAONINE (aKT MOCTYIUIEHHUS, MIEPEealoTCs B
OyXraJTepuro JJis BKJIOUYEHHUS B y4eT OnOInoTeqHoro GpoHaa.
2.26. ExexBapTalibHO, IpHU yclioBUM nu3MeHenus cocrasa OLJIU, cBenenus o0 o011eM KoauecTBe
U CTOMMOCTH JTOKYMEHTOB, BKIJIIOYEHHBIX B COCTaB OMOIMOTEUHOro (oHAA, Kak OOBEKT 0c000
LEHHOTO JBUKMMOTO UMYILIECTBA, IEPEAAOTCS YUPETUTEIIO.
2.27. B3aMmeH yTepsSHHBIX WU HUCIHOPUYEHHBIX YYEOHMKOB NPUHMMAIOTCS Jpyrue KHUTH,
HEoOXOouMbIE 1IKOJE. YUeOHUKH, YTepsSHHbIE U MPUHATHIE B3aMeH, YUuThIBaloTca B «Terpanu
yuyeTa KHUI U JpPYTruX JOKYMEHTOB, TPHUHATBIX OT 4YHUTaTeled B3aMEH YTEPSHHBIX).
2.28. Yder BKIIOYAET PErHCTPALMIO MOCTYIUIEHHS JOKYMEHTOB B OMOIMOTEUHBIH (OHI, HX
BBIOBITHS U3 (JOH/A, UTOTOBBIC JAHHBIE O BeMnuuHE (00beMe) Bcero OubmmoTeyHoro GpoHaa u ero
MO/Ipa3IesioB, CTOMMOCTD (poHIa.
2.29. OcHOBHBIE TPeOOBAHMUS, IPEABIBISIEMBIE K YUETY OMOIMOTEYHOTr0 (HOHIA:
e [IOJIHOTA U JOCTOBEPHOCTh YUETHOI MHPOpMAIINH;
* OIIEPAaTUBHOCTb;
e TOKyMEHTHPOBaHHOE OPOPMIICHUE KAXKIOTO MOCTYIIIICHUS B (DOH/T U KaXK0TO BEIOBITHS U3
donna;
e COBMECTUMOCTh TNpUEeMOB M (opM ydera, HX HAAESKHOCTb MpHU MNapajlIebHOM
UCTIOJIb30BaHUU TPAIUIIMOHHON ¥ aBTOMAaTU3UPOBAHHON TEXHOJIOTHH yUeTa;




e COOTBETCTBHE HOMEHKJIATYpBI IMOKa3aTeliell ydera (DOHIA aHAJIOTMYHBIM ITOKA3aTeNsIM
rOCyIapCTBEHHOW OMOTUOTEYHON CTATHCTUKH.
3. Ilopsinok BbIIA4YU M BO3BPATAa YUeOHUKOB

3.1. Iopsmok nonp3oBaHusl yueOHOM auTeparypoid onpenensercs [lonoxenuem o 6ubnmmuoreke,
[TpaBuiiamu nosp30BanHus 6MOIMOTEKON U NaHHbIM [lonoxeHueMm.
3.2. K oOyuaroniumMcsi, OCBaMBalOIIUM OCHOBHBIC 00pa3oBaTeNbHbIC MPOTPAMMBI B Ipelenax
benepanbHbIX TOCYAAPCTBEHHBIX 00Pa30BaTEIbHBIX CTAHIAPTOB, OTHOCSTCS:

e 00yyYaroImuecs, 0CBaMBAOIIUE TPOrPaMMy HayaJIbHOTO 00IIero 0Opa3oBaHus;

e 00yyaroIuecs, OCBaMBaOIINE MPOrpaMMy OCHOBHOI'O 00IIEro 00pa3oBaHus;

e 00yyaroIuecs, OCBauBAIOIINE MPOrPAMMY CPEIHETO 00IIero 00pa3oBaHusl.
3.3. Ikoma OecriaTHO oOecmeYrBaeT OOydYaromuxcs y4eOHMKaMH, y4eOHBIMH W Yy4eOHO-
METOAMYECKUMH TOCOOMSIMH B COOTBETCTBUH C (efepalbHbIM MEpPEeYHEeM Y4eOHHMKOB,
PEKOMEHI0BAaHHBIX (JIOMYIIEHHBIX ) K UCIOJIB30BAHUIO TP PEATU3aALMU UMEIOLTNX aKKPEIUTAIUIO
00pa30BaTeNbHBIX MMPOTPAMM HAYaIbHOTO OOMIET0, OCHOBHOTO OOMIEr0, CpeaHero oOmiero
oOpa3oBaHusl B IMpenenax (QeaepalbHbIX TOCYJAapPCTBEHHBIX 00pa30BaTENIbHBIX CTaHIAPTOB.
Obecnieuenne 00yYarOMUXCA YKa3aHHBIMH HM3JAHUSAMH OCYIICCTBIICTCS 3a CYET W3JaHHM,
UMEIOIIMXCS B (POHJIEC MIKOIBHOW OMOIMOTEeKH. bHONMMOTEUHBIH (OHM €XKErOHO MOIOTHAETCS
HEOOXOIUMBIMH ~ y4yeOHHWKaMH, Yy4eOHBIMH W y4eOHO-METOJUYECKUMH  TOCOOHUSMH.
3.4. YueOHas nuTepaTypa UCIOJIb3YeTCs HE MeHee S5 JIeT, HO NP cooTBeTCTBUU DenepaibHOMY
crangapty u PenepaibHOMY MEPEYHIO YIEOHMKOB MOXKET MCIONb30BaThes 10 10 jer (mucpmo
MunucrepctBa  obOpasoBanus W Hayku P® ot 08.12.2011r. Ne MJI-1634/03).
3.5. VYueOnukm, yudeOHBIE MOCOOMS W Y4YEOHO-METOAMYECKHE MaTepHajbl, HEOOXOIMMBIS
oOydJaromuMcsl JIIsl OCBOCHHS YYEOHBIX TMPEIMETOB, KYypCOB, AMCLUHUIUIMH 3a TpeesiaMu
denepanbHBIX TOCYJApCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB, POIUTENN  (3aKOHHBIE
MPEJICTABUTENN) TPUOOPETAIOT CAMOCTOSITENTBHO.
3.6. [leTaM-uHBATUAAM U JIETSIM C OTPAaHUYEHHBIMU BO3MOYKHOCTSIMH 37I0POBBSI, 00yUJarOIIUMCS Ha
JIOMY IO OCHOBHBIM 00111€00pa30BaTeIbHBIM MPOTPAMMaM C HUCIIOJIb30BAHUEM TUCTAHIIMOHHBIX
00pa30BaTeNbHBIX TEXHOJIOTHI Ha MEPUO/I TIOTYIEeHHUST 00pa30BaHUs YICOHHKH MTPEIOCTABISIOTCS
B T10JIb30BaHUE OECIIaTHO.
3.7. YueOHuku, yueOHble ocoOus U yuyeOHO-MEeTOANYecKre MaTepuaibl (pabouue nporpaMmmsl,
MOYpOYHOE TJIAHUPOBAHUE, METOANYECKHE TOCOOUS U T.II.) /7Sl IMYHOTO MOJIb30BAaHUS YUUTENsS
HIKOJIBI TTPHOOPETAIOT CaMOCTOSITebHO. ECITU aHHBIe W3/1aHUS UMEIOTCS B HAIWYHH B (HOHIE
O6ubnuoTexku, yuutens oOOecCHmeuyuBarOTCs HMMHU B EIUHMYHOM JK3eMIUIIpe OecIulaTHO.
3.8. YuebHuKH, yueOHbIE U YUYEOHO-METOJNUECKHE OCOOMS MPENOCTABISAIOTCA 00yUYarOIUMCs
IIKOJIBI B JIMYHOE MOJIb30BaHUE IO OJJHOMY KOMILIEKTY CPOKOM Ha OJIMH I'Ofl HE3aBUCHMO OT TOTO,
Ha KaKoi cpoK 00yUYeHHsI OHM pacCUMTAHbI. BTOpOW KOMITJIEKT yueOHUKOB MOKET OBITh BBIIAH 110
3a8BJICHUIO POJUTEICH B CBSI3M C YXY/IIEHHEM 30pOBbS OOYyYaroIlerocss MpH HaJIWYUU
CBOOOJTHBIX IK3EMILIIPOB B OMOINOTEKE.
3.9. Ilepen HauanoMm ydeOHOro rojga OuWOIMOTEKaph BbIIAET YYEOHMKHM HAa KJIACC KJIACCHBIM
pykoBoguTensM 1-11 kiaccoB mo rpaduKy, yTBEpXKACHHOMY JHUPEKTOPOM IIKOJbL. Bblgaua
yueOHOIl TuTepaTyphl KIACCHBIM PYKOBOJIUTENSAM (puKcupyercs B «KHUre BbIAaUN y4eOHUKOBY» U
MOJTBEPKIAETCS MTOIMTUCHIO KIIACCHOTO PYKOBOUTEIS.
3.10. OOyuarommuecs MKOJIbI NOTYYaloT YUeOHUKH U yueOHbIe TocoOus u3 hoHna 6MOIMoTeKH y
KJIACCHBIX PYKOBOJHWTEJIEH B Hadajie ydeOHOro roja. Beigaua yueOHUKOB M y4eOHBIX TTOCOOM
pooutensiM  1-x  kmaccoB u oOywarommmcss  2-9  kiaccoB  (pUKCHpYETCsl  KJIACCHBIMH
PYKOBOIUTENSIMU B «BemoMocTH BhIJaun W BO3BpaTa YYeOHUKOB» W TOATBEPKIAACTCS JTMIHOM
MOJMUCKI0 OJTHOTO W3 poauTenedl obydwaromerocs B 1 kimacce, a Bo 2-11 kiaccax — TUYHON
NOJNKChI0  oOydatomierocs. «BemomMocTn BeITaunm W BO3BpaTa YYEOHHKOB» XpaHATCS B
oubmuoreke. Kiaccuele pykoBogutenu 1-11  kimaccoB MpoBOAAT — Oecemy-MHCTPYKTax
00yJaromuxcsi CBOETO Kiacca W WX pOIUTeNell (3aKOHHBIX TIPENCTaBHTENCH) O IpaBHIIax
MOJIb30BaHUs yUeOHUKaMHU.
3.11. B UCKJIIOUMTENBHBIX Cly4yasx oOydaroiuecs (JOKHUKY, BHOBb NMPHOBIBIIINE, a TAKKe JJIS



noarotoBku k OI'D m EI'D, Ha nerHee oOydeHHE) MOTydalOT yUYEOHUKH y OMOIMOTEKApSI.
Yuebnuku ans noarotoBku kK OI'D m EI'D obywarommmcest 9-x m 11-X KiaccoB ¥ BHOBb
OpUOBIBIIMM BBIAAIOTCSA TOJBKO NPU HAIU4MM UX B Oubiamorexe. Bplmaua HE0OXOAMMBIX
y4eOHMKOB Ha JICTHUH NIepro]] (UKCUPYETCs B UNTATEIBCKUX (POPMYIIsipax MO THYHYIO HOIHCH
oOyyJaronuxcs.
3.12. Y4yeOHuKH MOTYT OBITh BbIJJaHbl KaK HOBBIE, TAK U CII0JIb30BaHHbIE paHee. B TeueHne onHoi
Hezleny 00yJaromecs J0JKHbI IPOCMOTPETh BCe YUeOHUKH U yueOHble TOCOOus, BBIAAHHBIE UM
B JIMYHOE Tojb3oBaHue. [Ipu oOHapyxkeHnn ae(eKTOB, MEMIAIONINX BOCIPHUATHIO Y4eOHOTO
Mmarepuaia (OTCYTCTBHS JHMCTOB, IOPYM TEKCTa) OOYUarOIIMICS MM €ro POAMTENH (3aKOHHBIE
NPEJCTaBUTENIN) MOTYT OOpaTUThCA B OMONIMOTEKY JUIsl 3aMEHBI €r0 JAPYTHMM. Y4YeOHUK MOXKET
ObITh 3aMEHEH NpU ero Haimyuu B (oHje Oumbiamorexu. [lo McTeyeHMM yKa3aHHOrO Cpoka
NPETEH3UH M0 BHEIIHEMY BHUAY M KadyecTBY ydueOHMKa OHMONMOTEKOW HE NPUHUMAIOTCA, a
OTBETCTBEHHOCTH 3a OOHApY KEHHbIE 1e(DEKThI B CAABAEMBIX yUeOHUKAX HECET TOT 00y4JaroLHiics,
KOTOPBIN UMH ITOJIb30BAJICS.
3.13. B xoHue y4eOHOro roja M mnpu Inepexoje oOyyarollerocsi B TeueHHe y4yeOHOro rojaa w3
IIKOJIBI B APYTYIO 00pa3oBaTENbHYIO OpPraHM3AIUI0 yueOHWKH, ydeOHbIe mocoOusi, paboune
TeTpaAu M Yy4eOHO-METOIMYECKHE MaTepuabl, NPEJOCTaBICHHbIE B JMYHOE I0JIb30BaHUE
00yJaromuxcsi, BO3BPAIIAIOTCS B OMOIMOTEKY IIKOJIBI. B citydae mopum wiam yrepu y4eOHHKa,
y4eOHOro MM y4eOHO-METOANYECKOr0 OCOOus, MPEeOCTaBICHHOTO 00y4aoeMycsl B INUHOE
MOJIb30BAHUE, POJIUTENH (3aKOHHBIC TPEACTABUTENN) 00S3aHbI BOSMECTHTD yIIEpO M BEpHYThH B
OMOJIMOTEKY HOBBIN YUCOHUK.
3.14. OOy4aroniuecst BBIITYCKHBIX KJIACCOB MEpe]] MOMyYeHUEM JIOKYMEHTa 00 OKOHYAHUH TITKOJIbI
00s13aHBl  TMOJHOCTBIO  paccuuTaTrbcs ¢ OMOMMOoTeKoH (MO0 OOXOMHOMY  JIUCTY).
3.15. Bo3Bpar yueOHHUKOB B KOHIIE YI€OHOTO rojla OCYIIECTBIISIETCS 110 rpaduKy, COCTaBICHHOMY
3aBeyIoLIeh 6ubnnoTeKkoi u YTBEP)KICHHOMY JTUPEKTOPOM IIKOJIBI.
[Tprem y4eOHMKOB MPOU3BOAMTCS:

e 0T oOy4arommxcs 1 — 8, 10 k1accoB - KIIaCCHBIMH PYKOBOAUTEIISIMH;

e 0T oOyuaromuxcs 9 u 11 kiaccoB - 3aBenyroieil OUOINOTEKON COBMECTHO C KIIACCHBIMU

PYKOBOJIUTEISIMH.

Knaccusiii pykoBoaurens obecrnieunBaer 100% siBKy oOydaromuxcst co BCEMH YUEOHMKaMH B
COOTBETCTBUH C I'PapUKOM.
3.16. OOyuaromuecss 00s13aHbl CAAaTh YYEOHMKM B IIKOJbHYIO OHOJIMOTEKY B COCTOSHUW,
COOTBETCTBYIOIEM €IMHBIM TPEOOBAHUSAM MO X MCIIOJIB30BAHUIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHNKOB U3 OuOIMOTEedHOrO0 hoHIa

4.1. Cpok KCIoJIb30BaHUsl yUeOHMKA HE MEHEE MSATH JIET.
4.2. BriObiTHE yueOHUKOB U3 (hoH/1a OMOINOTEKH TPOU3BOIUTCS O TPUYHUHAM:

e BETXOCTH ((pU3nUeCcKUil U3HOC);

e YCTapeJIOCTH MO COJIEPKAHMUIO;

e yTepe (C yKa3aHuEM KOHKPETHBIX 00OCTOSITENILCTB YTEPH).
B akrte 0 BbIOBITUH (PUKCHPYIOTCS CBeACHUs 00 yuyeOHMKax, MCKJIIOYAEMbIX TOJIBKO IO OJIHOU
NpUYHHE.
4.3. Criucanue y4yeOHMKOB IPOBOJUTCS HE pexke OJHOrO pa3a B roj. Ha xaxaplii BUJ criMCaHUS
(«Betxuey, «YcTapeBime Mo CoAep:KaHuio», « Y TEPSTHHBIC YATATEISIMIU» ) COCTABIISICTCS aKT B 2-
X JK3eMIUIIpax, KOTOPbIA IMOAMUCHIBACTCS KOMUCCHEH M YTBEPXKIAETCS JUPEKTOPOM IIKOJBI.
OauH H»K3eMIUIsip akTa XpaHUTCs B OMOMMOTEKe, Jpyrol mepedaercs IMOJ paclucKy B
OyXxrajitepuio, KOTopasi MPOU3BOAUT CIIMCaHKE ¢ OajaHca IIKOJIbI yKa3aHHOM B aKTe CTOMMOCTH
yueOHnKOB. CrHcaHHBIE MO aKTy Y4YeOHUKH CHAOTCS B COOTBETCTBYIOIIME OPTaHU3AIMH IO
3aroTOBKE BTOPUYHOTO ChIpbs. J[eHbIM OT clauu y4yeOHHKOB BHOCSATCS Ha pPAcUETHBIA CyeT
IKOJTBI.
4.4. BpiObiTHe yueOHUKOB U3 (poHma OuOAMOTEKH O(opMIsieTcss akTOM 00 HCKIIOYEHHH U
OTpaKaeTcs B KHUTE CyMMapHOTO ydYeTa, a TaKXKe B KapTOTEeKe ydeTa y4eOHHKOB. BrIObITHE




y4eOHBIX MaTepUaJIOB BPEMEHHOI'O XPaHEHUS TPOU3BOAUTCS B KOHILE KAJICHIAPHOT'O T0/1a 110 aKTy
C YKa3aHMEM IIPUYHHBL: «MATEPUAIl BPEMEHHOI'O XPAHCHUS.

4.5. AKThl Ha cniMcaHue y4eOHUKOB BU3UPYIOTCS WICHAMHU KOMUCCHM IO COXPAHHOCTH (DOHJIOB.
3aBU3UPOBAHHBIE AKTHI YTBEPIKIAIOTCS JUPEKTOPOM HIKOJIBI.

4.6. CnucaHHble 10 aKTy YYE€OHMKM MOTYT OBbITh HCHOJB30BAHbI [UIl HW3TOTOBICHMS
JUIAaKTUYECKOTO MaTepuaia, JUlsl peCTaBpallMOHHBIX Pa0OT WM MEPeNaloTCcsl OpraHu3alusM 1o
3aroTOBKE BTOPCHIpbA. YacTh yuyeOHHMKOB, HaXOISALIMXCS B YJOBJIETBOPUTEIBHOM COCTOSHHH,
MOCJIE CIIMCAHUS MOKET BBIIABAThCS O0YYAIOIIUMCSI JJIS IOATOTOBKH K 9K3aMEHaM, IepeaBaThbCs
B ydyeOHble KaOMHEThl WM  UCIOJNb30BaHbl s  PEMOHTAa  JAPYrMX  Y4eOHHKOB.
4.7. XpaHeHue CIIMCaHHbIX Y4eOHUKOB BMECTE C ACHCTBYIOIIUMH 3alpEIiacTCs.

5. YdeT uTOroB ABMKeHUs1 0U0AM0Te4HOro hoHaa

5.1. Utorn nBuxenus (HOHIOB MOABOAITCA B KHUI€ CYMMapHOro yyera OuGnuoTedyHoro goxaa
(Wi IpyroM perucTpe CyMMapHOTrO ydyeTa, MPUHSATOM B OMOJMOTEKE) Ha OCHOBAHHWH JaHHBIX
CYMMAapHOTO y4eTa O MOCTYIIJICHUH U BHIOBITHH IOKyMEHTOB.

5.2. UtoroBbie aHHBIE UMEIOT YEThIPE 00S3aTENIbHBIX MOKa3aTelsl: COCTOSIIO Ha HA4allo roja,
MOCTYIUJIO 32 TOJI, BEIOBUIO 32 TOJ, COCTOUT Ha KOHell rojia. IToroBeie JaHHBIE IO AIEKTPOHHBIM
CETEBbIM YJAJICHHBIM JOKYMEHTaM MPEACTABISIIOTCA CIASAYIOIMIMMH TIOKA3aTeNsIMU YUYETHBIX
€MHMUII: COCTOSIO Ha Hayaio roja, opopmMIIeHO B JOCTYHI B TEYCHHE r0/ia, JOCTYH MpeKpalleH B
TEUYEHHUE T0J1a, COCTOUT Ha KOHEI ToJ1a.

6. IlpoBepka HaJIMYUS JOKYMEHTOB 0M0IM0TEYHOr0 (POHAA

6.1. O0s3arenbpHas HHBEHTAPHU3ANKS TPOBOIUTCS B CICAYIONIHMX CIAYYasX:

e IIPY CMEHE MaTepUaAJIbHO OTBETCTBEHHOIO JIMLIA;

e IIpY BBISABJICHUH (DAKTOB XHILEHHS WA IOPYU JIOKYMEHTOB;

eB Cllyyae CTUXUHHOro O€ICTBMs, IOXapa WM JPYTHX 4Ype3BbIYAHHBIX CUTYalUil,

BbI3BaHHBIX IKCTPEMAJIbHBIMU YCIOBUSIMU;

e ipu iepesave (HoH1a OMOINOTEKN MU €€ YaCTH B apeH/Iy;

e [IPU PEOPraHU3aAlNU U JIUKBUAALNNA OMOTUOTEKH.
Jln1s mpoBeieHNs MPOBEPOK AUPEKTOPOM 00pa3oBaTeIbHON OpraHnu3alui Ha3HauyaeTcss KOMUCCHS,
B COCTaB KOMUCCHUH JIOJKEH BXOJUTh NMPEACTABUTEL OyXTalTepuu.
6.2. IlpoBepka ¢oHma B IUIAHOBOM TIOPSIKE OCYILECTBIIAETCS OJMH pa3 B 5 JeT.
6.3. TlpoBepka Bcero (hoHIa WM €r0 YacTU 3aBEPIIACTCS COCTABICHHEM aKTa O pe3yJibTaTrax
IPOBE/ICHUS MTPOBEPKH HAIMYUS IOKYMEHTOB y4eOHOro (OoHJa U MPUIIOKEHUEM K HEMY CITUCKA
JIOKYMEHTOB, OTCYTCTBYIOLIUX 10 HEYCTAHOBJICHHON MTPUUYUHE.
B akTe GuKCHpYIOTCS CBEIEHUS O KOJUYECTBE:

e JOKYMEHTOB Y4eOHOT0 ()OH/1a MO JaHHBIM YUETa;

e JOKYMEHTOB, UMEIOIIUXCSl B HAJTMYNY;

e JOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (POH/IE IO HEYCTaHOBJICHHOMN NPUYHHE.
B akre Takke yka3pIBarOTCS HOMEP U JaTa akTa O MPOBEACHUU IPEIbIAyIIEN IPOBEPKU. AKT C
MPUJIOKEHWEM CIHUCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX TI0 HEYCTAaHOBJIEHHOW MpHUYHHE,
MOJIHUCHIBAECTCA IpPEACENaTeNIeM U YJ€HaMH KOMHUCCHUU W YTBEPXKIAETCS AUPEKTOPOM IIKOJIBI.
6.4. Ilpum BbIABIEHUM B TMpollecce NpoBepKH (HOHIA OTCYTCTBYIOIIUX JTOKYMEHTOB U
HEBO3MOXXHOCTH YCTaHOBJIGHHS BHHOBHBIX JIMIl YOBITKM 110 HEJOCTade CIHCHIBAIOTCA B
COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATETBCTBOM.

7. 1eJ1onpon3BOACTBO B OPraHU3alNU yyeTa 0M0au0Te4YHOro honaa

7.1. Opranu3anust paboThl C TOKYMEHTaMHU MO yueTy OUOIMOTeYHOro (OHAa OCYIIECTBIIAETCS 110
IpaBUJIaM BEJECHHUs J1€JI0MPOU3BOJICTBA.

7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYILECTBJISETCS Y4YET, MOJJIEKAT IOCTOSTHHOMY
XpaHEHHUI0 KaK JOKYMEHTBhI cTporoi otryeTHOCTH. [locTosiHHO, 1O NHMKBUAANMKM OHOIMOTEKH,
XPaHATCS PErHCTPhl HHANBUYATbHOTO U CYMMapHOI'0 yueTa JOKYMEHTOB OHOIMOoTeyHOro (poHaa



(peructpalliOHHbIE KHUTH, UHBEHTApHbIE KHUTY, KHUTH CYMMapHOIO Y4eTa, YYeTHbIM KaTanor u
KaTajoru).
7.3.B  COOTBETCTBUMM C mpaBWJIaMU OPraHU3allM{ TOCYJIAPCTBEHHOIO AapXHMBHOrO jela
YCTaHABIMBAIOTCS CJICJYIONINE CPOKH XPAHEHUs JIOKYMEHTOB, OOECHEYUBAIOIIMX YUYET U
COXPAHHOCTb ()OHJIOB:
e COIIPOBOIUTEIbHBIE JOKYMEHTHI (HAKJIaJHbIE, CYETa, OMUCH, CIIUCKU Ha MOCTYHAIOILYIO
auTepatypy) — 3 roaa;
e IPUXO/IHBIC AKTHI HA JINTEPATYPY, MOIYICHHYIO OCCIIaTHO WA 0€3 COMPOBOIUTEIHHBIX
JIOKYMEHTOB, — 3 rojia;
e KHUTA y4eTa JIUTEepaTyphl, yTEPSIHHON YNTATEIIMU U IPUHATON B3aMeH, — 3 roja;
e aKThl Ha CIIMCAHUE KHUT U MEPUOJUYECKHX HU3JaHHM, y4eTHble KapTOUKH, KHHKHBIC
dbopMyIISApBI ClIMCAaHHBIX H3Aanuii — 10 neT.
7.4. Tlo ucTe4eHMH CPOKOB XpAHEHHUS YYETHbIE JIOKYMEHTHI MOJJIeKAT YHUYTOXKCHHUIO B
YCTaHOBJICHHOM MOPSIJIKE.
7.5. 1o OKOHYaHHUSA OYEpPENAHON MpPOBEpKU (HOHIA XPAHATCS aKThl O pe3yJbTaTax MPOBEICHUS
MIPOBEPKU HAIMYUS JIOKYMEHTOB OMOIMoTedHOro (hoHaa.

8. ObGecneyenue cOXpaHHOCTH OMOJINOTEYHOT0 (POH/IA IIKOJIbHBIX Y4eOHUKOB

8.1. CoxpaHHOCTb (hoHAA 0OecrneunBaeTCsl CO3JaHMEM ONTHMAJbHBIX YCJIOBUH XpaHEHHs U
UCTIOJIB30BaHUSl  y4eOHMKOB, a TaKkKe OXpPaHOH HMX OT TIOpYd M  XHUIICHH.
8.2. XpaHeHue y4eOHHMKOB OCYLIECTBIISETCS COIJIAaCHO NEHCTBYIOIIMM MHCTPYKIUAM IO OXpaHe
TpyJa U M0XKapHOH O€30MacCHOCTH.
8.3. @oHa y4yeOHMKOB pacroyiaraercsi M YUYUTBIBACTCA OTIENbHO OT OCHOBHOro (hoHna.
8.4. OTBETCTBEHHOCTh 3a OPTraHU3AIMIO0 COXPAHHOCTH (OHIA YYEOHMKOB BO3JAraeTcs Ha
JMPEKTOpa LIKOJIbI U 3aBEAYIOIIEro OMOINOTEKOM.
8.5. OTBETCTBEHHOCTb 32 COCTOSIHUE U COXPAHHOCTH BBIJAHHBIX YUEOHUKOB B TEUEHHUE YUEOHOTO
rojja HecyT oOywaroliuecs, noib3yroupecs 3TuM (oHaoM. OHU XKe, NMPU HEOOXOAUMOCTH,
OCYIIECTBIISIFOT UX PEMOHT.
8.6. B cinyuae yTepu wim nmopuu yueOHHMKA pOJUTENH (3aKOHHBIE MPECTABUTENN) BO3MEIAIOT
HAaHECEHHbIH  ymepd B COOTBETCTBUM  C  JEHCTBYIOIIMM  3aKOHOJATEIbCTBOM.
8.7. B 1emnsix KOHTPOJIS 32 COXPAHHOCTBIO YUeOHUKOB 00ydaromMucs 2 pasa B roJ] (CEeHTIOph U
anpesnb) OMOIMOTEKOM MPOBOIATCS BHIOOPOUYHBIE PEHbl MO MPOBEPKE COCTOSHUS YUEOHUKOB.
CBeneHus 0 pe3yibTaTax peiaa J0BOJATCS 10 KJIACCHOTO PYKOBOJUTEIS, TPU HEOOXO0AUMOCTH 10
3aByya o VBP. ITo pe3yJibTaTam MIPOBEPKHU COCTaBIIETCS aKT.
8.8. Kpurepuu 1o npoBepke coCTOsSHUS YUeOHUKOB:

e HAJIMYME 3aIIUCH O IPUHAUIEKHOCTH yUeOHHKA 00yUaroeMycs;

e HAJIMYKE BCeX YUYEOHMKOB Ha MOMEHT MTPOBEPKH (COTJIACHO PAaCIHMCAaHUIO YPOKOB);

e HAIMYUE 00JIOKEK Ha yUeOHUKAX;

e BHEIIHUI BUJ yueOHMKa (OTCYTCTBUE Ips3U, HAANUCEH, MOMITOCTEH, MOPE30B, PBaHbIX

CTpaHULl, TOBPEXKICHUN NEPEIIETOB B yUEOHUKAX );
e i 1 — 4 KJ1accoB - HAJIMYME 3aKIIa/I0K.
9. [IpaBuiia noJib30BaHUs Y4eOHMKAMM /1Jis1 00y4alolHUXCH U POaAMTeJIei

9.1. OGyuarouecs: UMEIOT MPaBO MOIy4YaTh YUeOHUKHU, IPETyCMOTPEHHbBIE 00pa30BaTEIbHBIMU
nporpaMMaMH HIKOJIBI, BO BpPEMEHHOE TMoJib30BaHMe H3 (oHma OMOIMOTEeKH OecIuIaTHO.
9.2. YueOHUKH BBIIAIOTCS 00YyYarONIUMCs CPOKOM Ha OJIMH TOJ, HE3aBUCHMO OT TOTO, Ha KaKOi
CpOK OOy4YeHMs OHM pacCuMTaHbl, O€3 NpaBa mepefadyd W Npoaaxu. Bo3Bpar yueOHUKOB
rapaHTUPYETCs POAUTENAMU (3aKOHHBIMU MPEJCTABUTEISMU ).

9.3. YueOHHKH MOTYT OBITh BBIJIaHBI KaK HOBBIE, TaK W HCIOJIb30BaHHBIC paHee. [Ipobrmemsr
HEXBAaTKM Y4YEOHUKOB pEIIaroTCs dYepe3 OOMEHHO-pe3epBHBIM  (OHI TMIKON  paiioHa.
9.4. Obyuaromuecs: TOMKHBI MOAMKUCATh KAXK/bI Y4eOHUK, TOTYyYEHHBIH U3 (OHAA MIKOJIHHON
6ubauorexu (yueOHbIN rof, pamMumus, UMsl, KJ1acc).

9.5. Y4eOHUK TOKEH UMETh JOTOTHUTEIBHYIO ChEMHYIO O0JIOKKY.



9.6. B yueOHMKax Hemb3s NHCaTb, PHUCOBaTh, 3arn0aTh ¥ BHIPHIBATH CTPAHHWIBI W T.1.
9.7. OOyuwaromuecst 00s3aHbl BO3BpallaTh INKOJbHbIE YYEOHHMKH B ONPATHOM BHJE, IO
HEOOXOAMMOCTH PEMOHTHPOBATH HX.

9.8. Y4eOHUKH JOKHBI BO3BPAIIATHCS B OMOIMOTEKY B YCTaHOBIICHHBIE CPOKHU B KOHIIE Y4€OHOTO
rojia, /10 JIETHUX KaHUKYIL.

9.9. Bemmyckuuku (9,11 kiaccoB) 00s13aHBl pacCUUTAThCS ¢ OMOIMOTEKOM MO UCTEYCHUU CPOKa
o0yueHwus (10 MOTyYEHHUs aTTeCTaTa).

9.10. O6yuaromiuecs, BHIOBIBAIOIINE B TCUCHUE YUEOHOTO Io/1a, 00s3aHbBI CIaTh YICOHUKH MEepe]T
HOJTy4EHHEM JIOKYMEHTOB.

9.11. B city4ae mopuu Uik yTepu y4eOHHUKOB 00ydaroniuecs: 00s;3aHbl BO3SMECTUTh HX HOBBIMU HITH
PAaBHOLIEHHBIMH TI0 COTJIIACOBAHUIO C 3aBEIYIOLIMM ONOIHMOTEKOI.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTHb IIOJIyYEHHBIX HIKOJBHBIX YYEOHHKOB HECYT Kak
o0ydJaronmecs, Tak ¥ UX POJUTENHN (3aKOHHBIE IPEICTABUTEIN).

10. TpeOoBaHusl K HCNOJIb30BAHUIO 1 00€eCTIEYeHUI0 COXPAHHOCTH Y4eOHUKOB

10.1. O6yuaromuecst 00s13aHbI OEPEKHO OTHOCUTHCS K yueOHUKAM, HE JIOMYCKATh MX 3arpsi3HEHUS
U TOpYH, NPUBOJAIIMX K THoTepe HHGOPMAIUHU, YXYAIIAIOUMX YI000YHUTAEMOCTh, YCIIOBUS
yTeHMs (TOTepsl AJIEMEHTOB W300paKeHUs, IATHA, L[apalliHbl, OTCYTCTBUE OJHOW wiu Ooiee
CTpaHUIl, CKJICUBAHHUE CTPAHUI] M TMOBPEKIACHHE TEKCTAa WU WUIIOCTPALUUN MpPU PACKPBITUH,
nedopMariusi, TOTPEITAHHOCTH 0JI0Ka WITH TIepeIuieTa).

10.2. Tlpu ucnonb3oBaHWM y4eOHUKA MEPBOTO ToOJa, OH JOKEH OBITh CIaH B HIKOJBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSIHHUHU: YWCTBIM, IENbIM, 0€3 TOBPEKICHHHA M IOTEPTOCTEH
KOpEIIKa, YIJIOB MeperieTa, 0e3 oTphiBa Meperniera oT OJ0Ka.

10.3. TIpu ucrosib30BaHUM Y4eOHUKA BTOPOTO-TPETHETO T'0JIa, OH JIOJDKEH OBITH CJIaH B IIIKOJILHYIO
OMOMMOTEKY B XOpPOIIEM COCTOSHUHU: YHCTBIM, L€IbIM, JIOMYCKAIOTCS HE3HAuYUTEIbHbIE
MOBPEXJICHHUS: MOTYT OBITh HEMHOTO IOTPETaHbl YTOJKHU TEperieTa, KOPemoK (HO He MOpBaH).
10.4. Tlpu ucnonb30BaHUM y4eOHUKA YETHIPEX-MATU JIET, OH JOJDKEH OBbITh C/IaH B HIKOJIBHYIO
OMOIMOTEKY B yIOBJIETBOPUTEIHHOM COCTOSTHHUH, TIPUTOIHBIM JIJIS TATbHEHIIIETO NCIIOIh30BAHMS:
YHUCTBIM, JOMyCKaeTCs HAaJApbIB Kopewika (He Oojee 1 cM. OT Kpas) U MepersieTa B MECTe €ro
COEIMHEHUS C OJIOKOM.

10.5. TIpu ucnonb30BaHUK yyeOHHUKA IIECTH JIeT U OoJiee, OH JOJDKEH OBbITh CAaH B MIKOJbHYIO
OMOIMOTEKY B yIOBJIETBOPUTEIHHOM COCTOSTHUH, TIPUTOIHBIM JIJIS TATbHEHIIIETO NCTIOTh30BAHNS:
YHUCTBIM, JOMYCKaeTCsl HaJpbIB Kopelika (He Oonee 2-3 cM OT Kpas) U Ieperuiera B MecTe ero
COEIMHEHUS C OJIOKOM.

10.6. Bce mnoBpexIeHUs JIOJKHBI ObITh aKKypaTHO CKJIEEHbI Mpo3pauyHoil Oymaroi, 1u6o
MIMPOKHUM TIPO3PAYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTH YYACTHUKOB 00pa30BaTe/IbHOM 1eITeJIbHOCTH

11.1. JlupexTop IIKOJIBI HECET OTBETCTBEHHOCTh 32 OPraHU3AIMI0 pabOThI M0 CBOEBPEMEHHOMY
MOTIOJIHEHUIO OMOIMOTEYHOro (OHAA IIKOJBHBIX Y4YeOHHKOB, OOecredeHue OOydarolIuxcs
y4eOHUKaMH, Y4eOHBIMH MOCOOUSIMH, Y4eOHO-METOAMYECKMMHU MaTepuallaMu, CpelCTBaMu
00y4YeHHsI U BOCIIUTAHUS.

11.2. 3amectutens aUpeKTOpa IIKOIBI IO Y4eOHO-BOCIUTATEIBHON paboTe ompenemnser
NOTPeOHOCTh IIKOJIBI B Y4eOHMKAX, COOTBETCTBYIOIIMX MporpaMmMaM 0OyuYeHHsI, OCYIIECTBISIOT
KOHTPOJIb 3a HCIOJb30BAaHUEM I€JarOrMYecKuMU pabOTHUKaMH B XOje 00pa3oBaTesIbHOMN
NeSITeIbHOCTH yYeOHUKOB, Y4Y€OHBIX TMMOCOOMH U y4eOHO-METOIMYECKHX MaTepualoB B
COOTBETCTBUU CO CIHCKOM, OMPEJEICHHBIM HIKOJION, COBMECTHO C YUUTENSIMU U 3aBEAYIOLIUM
O61OIMOTEKOM OCYIIECTBISIET KOHTPOJIb 32 BHIIOJHEHUEM 00YYaIOLINXCS €IMHBIX TPeOOBAHUH 110
HCIIOJIb30BAHUIO U COXPAHHOCTH Y4EOHUKOB.

11.3. KnaccHble pyKOBOAMTENIM HECYT OTBETCTBEHHOCTh 3a BOCIUTaHHME Y OOYYaIOLIMXCS
OepeKHOr0 OTHOIIEHUS K y4eOHOW KHHUTEe, 3a COCTOSHUE YUYEeOHHKOB M Y4eOHBIX MOCOOUI
o0yyaroImuxcs CBOEro Kiacca B TE€YEHHWE Y4eOHOro roja, CBOCBPEMEHHYIO BbIIauy (caauy)



Y4eOHMKOB, YYEHBIX M Yy4eOHO-METOIWYECKHX IMOCOOM B OWMOIMOTEKY B COOTBETCTBHUHU C
rpaduKoM, yTBEPKIACHHBIM TUPEKTOPOM IITKOJIBI.

11.4. 3aBenyronuii OMOIMOTEKON HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh MHGMOpPMAIMU 00
00eCTIeYeHHOCTH YUeOHHKaMHU, YIeOHBIMH MOCOOUSIMH M y4eOHO-METOJMUECKUMH MaTepHaIaMu
00y4aromnXCcsl MIKOJIbI, 33 OpraHU3aIUI0 paboThl OMOIMOTEKH 110 BbIJJaue U BO3BpaTy YUeOHUKOB,
y4eOHBIX MOCOOMH M Y4eOHO-METOAMYECKHX MATEePHAIOB OOYYAIOIIMMHCS, 33 COXPAaHHOCTh
O6ubmmoTeyHoro GoHaa yueOHOH JTUTepaTypHhI.

11.5. Pomurtenu (3aKOHHBIE TMPEACTABUTENHM) OOYYAIONIUXCS HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTh MOJYYEHHBIX YUYEOHUKOB, yUEOHBIX MTOCOOUHN U Yy4eOHO-METOAMYECKUX MaTepUalioB
u BO3MEULIAOT ux yTpary WIH nopuy o6ubnmoreke LIKOJIBI.
11.6. OGy4aromuecss HECyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YUYEOHUKOB, YUEOHBIX MTOCOOUIA 1
y4eOHO-METOIUYECKUX MAaTePUAIIOB, MTOJyUYCHHBIX U3 (POH/A IIKOJIFHONW OUOINOTEKH.

12. 3akia0uYuTeIbHbIE MOJI0KEHU

12.1. Hacrosimee [Tonoxenue o mkoapHOM O0ubIuoTedyHoM (hoHAE, mOopsaKe ero GopMUpPOBaHUS,
y4dera, UCII0JIb30BAHUSI U 00ECIIEUEHHS] COXPAHHOCTH SIBJISIETCS JIOKAJIbHBIM HOPMATUBHBIM aKTOM,
npuHuMaeTcs Ha [legarornyeckom coBeTe MIKOIBI U yTBEpKAaeTcs (1100 BBOAUTCS B ICHCTBUE)
IPUKA30M JUPEKTOpa OpraHu3alid, OCYIIECTBISIOLIEH 00pa30BaTENIbHYIO JAESITEIbHOCTD.
12.2. Bce u3MeHeHHs M JIOTOJIHEHMs, BHOCUMbIe B Hactosiee [lomoxkenue, ohopMisioTcs B
NUCbMEHHOW (OopME B COOTBETCTBUHM JIEUCTBYIOUIMM 3aKOHOJATENbLCTBOM Poccuiickoi
®enepanuu.

12.3. Tlonoxenue o OuOMmMoTedHoM (HoHIe 00pa30BATEILHON OpPraHU3ANMH MPUHUMACTCS Ha
HeomnpeAeneHHbl cpok. M3Menenus u nomnonHenus K [lonokeHHI0 MPUHUMAIOTCS B MOPSIKE,
npeaycMoTpeHHoM 1.12.1. nactosimero [omoxxenust.

12.4. Tlocne npunsatus [lonoxenus (WM U3MEHEHWH M JOIMOJHEHUN OTAEIbHBIX MYHKTOB U
pa3ziesnoB) B HOBOM peJaklvy IpeablIyIlas pelakiiis aBTOMaTUUYECKH yTPAauuBaeT CUITY.



